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To:

STJBMISAIOI OF SCHOOLBAAED I -AERVICE TRAINING COMPLETION RIPORT

Assistant Schools Division Superintendents
Division Chiefs
School Heads In-Charge of Governance and Operations
District HRD Coordinators/ Focal Persons
All Others Concerned

1 . ln relation to the conduct of School_Barcd la_Scrvlcc Tr.trrtrig (IlfgEf,l for Tcachcrr

Bchool Ycar |flYI 2o22-2o{23 as per DepEd Memorandum (DM)-OUHRDO-2O23-0157

titled Conduct of Mid-Year In-Service Training of Teachers, this Office through the

Human Resource Development Section (HRDS) advises all pubiic elementary and

secondary schools regarding the rubmbrlon of rchool-bercd II|BET complctioa
t.eport.

3. The District HRD focal persons, in coordination with the Public Schools District

Supervisor (PSDS), sha[ inform schools regarding the submission of the completion

report in the district level to facilitate the consolidation of the report.

4. Please be advised of the following templates to be used in the submission.

Complction Rcport Templatc Llnk whcrc to download

School tinyurl.com/ SchlNSETCR23

District tinyurl.com/ DistlNSETCR23
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2. To facilitate the submission of the school completion reports on INSET, the District

Human Resource Development (HRD) focal perslons sha.ll consolidate the report and

submit to the HRDS by uploading the said frJe through tlayurl.com/IXltlll8Bf-
8rrmCR23 not later than Fcbrue4r L6,2o23.
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5. Relative to this, the HRDS wfll conduct a tcchdcal aerldracc rlth thc Dtrtrlc't HRD

focal perrorr on Fcbruary IB, 20123, 1:(X) p.m. via Zoom, to shed light in the

preparation of the said report,

6. The HRD focal persons shal1 register online through

dayurl.coa/DlctHRDmeettng2S not later than Februery lO, 2O2g to confirm their

attendance to the meeting. The meeting link will be sent to their registered email

address pnor to the meeting proper.

7. Immediate and widest dissemination of this Memorandum is higNy desired.

4l}ELIAS A. ALICAYA JR., EdIT
I Assistant Schools Division pdnerintendent

OfEcer-in-Charge
Office of the Schools Division Superintendent
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